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Tips & Tricks for Microsoft Dynamics AX
Ever wondered how you could create your own groupings and sub totals?

Using the stadard options when generating reports, you can define your own report
groupings and totals. See below how you can do it:

Using the example of an Invoice Journal report:

1. Select the report to print

B Invoice journal (1)

General | Batch

Custamer invoice journal ——
Customer account: I:I Default

Custorner invoice lines

Zurrent opkions

Printer: Microsoft XPS Docurng

Selection and setup of job search.

2. Click the select button and go to the sorting tab:

F® Invoice journal - Report (1 - ceu)

Select query: |Query used V| [ Modify... b]

Struckure
5 Tables
[ Customer invaice journal
[ Customer invoice lines

Range | Sorting | print Options

Table Field Seatch direction | Subheadings | Group totals add
ax Invoice Ascendin
: O O
Cuskomer invoice journal  Date Ascending O ]
Customer invaice journal  Mumber sequence group  Ascending |:| |:| Up X

Ditall level
Which parts of the field should subheadings be printed For? |Auto ~ |
Which parts of the field should group totals be printed Far? |Aut0 R |




3. On the sorting tab click Add and select relevant field to add for grouping, in this

example we will use Customer Group:

M Invoice journal - Report (1 - ceu)

Select query: |Query used b | [ Madify. .. »]
Skructure
74 Tables
[ Customer invoice journal
[ Customer invoice lines
Range | Sorting ‘ Print Options
Table Field Search direction = Subheadings | Group totals Add
# | Customer invoice journal + | Ascending |:| |:|
Custamer invoice journal Field Description -~
Customer invoice journal | 55 Due Due date of invoice amount. *
Customer invoice journal “H Due date Due date independent of terms of paym X
—'E Enterprise number Enterprise number used to identify Belgi
52 Giro money transfer slip on sales invoice | Print giro money transFer slip For sales in
=5 Group Customer group that invoice is attached
Detail level =R GaT Takal tax deducted.
which parts of the Field shou 55 GST amaunt Calculated sales tax amount in the sales
Which parts of the fisld sho “3 &5T group Group of sales tax codes that can be cal—
55 GST in defaulk currency Total kax deducted.
55 Intercompany company Identification of inkercompany company
T Tekmvemeam e ek s e TAmmbiFim mbimm mF Fhe imkovsmeam e e e
< | >
— —

4. If you require a subheading and group totals then select the relevant boxes:
(Note: save your settings (ctrl + s) and move the item UP or DOWN the list as

required)

B Invoice journal - Report (1 - ceu)

Select query: |Query used V| [ Modify. .. P]

Struckure
7 Tables
[ Customer invoice journal
[ Customer invoice lines

Rangal Sorting |Print Options

Table Field Search direction | Subheadings | Group totals Aadd
Customer invaoice journal  Grou Ascendin v

Custarmer invoice journal | Tax Invoice Ascending D

Customer invoice journal  Date Ascending F &3
Custamer invoice journal  Mumber sequence group  Ascending D

Detail level
‘which parts of the field should subheadings be printed for? |Auto v |
‘which parts of the field should group totals be printed For? |Auto v |

[ Reset ] [ [o]4 ] [ Cancel

5. Click OK and print the report. You will see in this example that a report is now
created with subheadings subtotal for each customer group



