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Bank Reconciliation 
 

The intersection of all bank related activity… 

This course will show you how to provide your company with a consistent approach to managing your 

bank transactions.  Learn how to use your computer to reduce reconciliation time.  Skills for accessing 

your banking information within Microsoft Dynamics GP will also be developed. 

 

Duration: Half Day  
Cost: $800 + GST + Travel  
Additional Manuals +$50 per attendee 
 

Who Should Attend: 
- Anyone associated with your bank 
accounts eg accountants, assistant 
accountants, and appropriate clerks. 
 
Pre-Requisites: 
- Windows knowledge. 
- Introduction to Microsoft Dynamics GP. 
 

 Identify when to enter transactions directly into the chequebook rather than through sub ledger 
modules. 

 Entering transactions including transfers between banks, non creditor handwritten and computer 
generated cheques and non debtor receipts.  Void unwanted non creditor and non debtor bank 
transactions. 

 Perform manual and/or automated reconciliations and print associated reports depending on your 
company's requirements. 

 Perform enquiries using various windows to locate relevant information. 

 Print a variety of reports to view information including the use of date ranges, report groups, 
smartlists, and adding report options to My Reports. 

 

Professional Advantage training is costed in either half or full day sessions. Half day (approx 4 hrs) and full day (approx 7.5 hrs) 

training sessions may vary in length depending on competencies required by the customer.  Room hire available upon request. 

For additional information regarding this course, please email mstraining@pa.com.au 
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